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Context 
 

It is a primary aim of our academy that every member of the academy community feels valued and 
respected, and that each person is treated fairly and well. We are a caring community, whose values 
are built on mutual trust and respect for all. The academy behaviour policy is therefore designed to 
support the way in which all members of the academy can live and work together in a supportive way. 
It aims to promote an environment where everyone feels happy, safe and secure. 
 
Golden Rules 
 
The academy has five Golden Rules, but the primary aim of the behaviour policy is not a system to 
enforce rules. It is a means of promoting good relationships, so that people can work together with 
the common purpose of helping everyone to learn. This policy supports the academy community in 
aiming to allow everyone to work together in an effective and considerate way. 
 
We will always: 
1. Keep everyone safe  
2. Keep being honest  
3. Keep everyone learning  
4. Keep everyone included  
5. Keep everyone’s property safe  
 
We expect every member of the academy community to behave in a considerate way towards others. 
 
We treat all children fairly and apply this behaviour policy in a consistent way. We recognise that 
children are individuals with differing needs and respond appropriately to meet these needs. Regular 
training and reflections support this. 
 
This policy aims to help children to grow in a safe and secure environment, and to become positive, 
responsible and increasingly independent members of the academy community. 
 
The academy rewards good behaviour, as it believes that this will develop an ethos of kindness and 
cooperation. This policy is designed to promote good behaviour, rather than merely deter anti-social 
behaviour. This policy is based around the principles of Restorative Practice and Positive Discipline. 
 
Positive Discipline is centred on three very simple concepts: 

1. That all young people enjoy being effectively rewarded for their effort. 

 

2. That most young people need clear guidelines in terms of what constitutes acceptable 

behaviour. 

 

3. That effective communication between teachers, parents and students is essential in effective 

schools. 

 

“That all young people enjoy being effectively rewarded for their effort.” 
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Group Rewards 
 
 
Our academy is divided into four ‘houses’. 
 
House points are awarded for following the golden rules. Children receive house point coins to add to 
their class house pots. 
 
Each half term the house with the most points is awarded the academy cup and the children in the 
house receive a ‘House Treat’ which is voted for by the children at the start of the term. 
House point totals are announced at a weekly celebrations assembly. 
 
Golden Ticket Winner 
As an additional incentive the class teacher will select a Golden Ticket winner to attend the house 

treat. This is for a child who is not in the winning house but embodies the Golden Rules all year long 

and is consistently a good role model to all pupils.  

 

Recognition Boards 

 

To develop a sense of team work in the academy and promote our learning behaviours each class 

has their own ‘Recognition Board’ the purpose of the board is to set a class target linked to 

behaviour e.g. ‘To be resilient to our learning...’ this could be set for a lesson, a day, a week etc. The 

class then aim to work together to get every class member on the board for showing this behaviour 

and to celebrate when they achieve this.  

 
Postcards 
 
Teachers send postcards home to parents to inform them of ‘WOW’ moments that happen during the 
week. This is to promote good communication with parents, who may not be able to attend 
Celebration Assemblies, to share their child’s achievements.  
 
Celebration Assembly 
 
The academy also acknowledges the efforts and achievements of children outside of the academy. 
We encourage children to bring in their certificates and medals for example music, gymnastic, dancing 
so that these can also be shared in Celebration Assembly. 
 
Stars of the Week 
 
Each week a child, from each class, who has particularly shone that week in terms of behaviour or 
attitude to learning will be named as the ‘Star of the Week’.  These children are acknowledged in our 
Celebration Assembly.  
 

“That most young people need clear guidelines in terms of what constitutes acceptable 

behaviour.” 

 
Consistent Kindness 
We believe most negative behaviour can be managed through modelling what it is we expect of the 
children. Ensuring all children feel valued and are part of our academy team is key in raising 
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expectations of children’s behaviour. We do this through the way all adults in the academy speak 
and interact with children and model the behaviour we want to see for example: 
Meeting and Greeting 
At the start and end of each academic day the teacher and TA, responsible for that class, shake 
hands with every pupil as they enter/leave the classroom and say ‘good morning’; ‘good afternoon’ 
to the children. This shows children we value their presence in the classroom; giving children a sense 
of place, that they are safe and we like them.  
Fantastic Walking 
When walking around the academy children and staff model, ‘fantastic walking’ this follows the 
‘3P’s’ which was agreed by staff and children in September 2019. Presentation (does your uniform 
look smart? Tie straight, shirt tucked in etc); Pride (hands behind back, chest out, head held high) 
and Purpose (walking ‘like you have somewhere to go’ and an appropriate pace). Children and staff 
use fantastic walking inside the academy when walking in a line or by themselves and on the 
playground when walking inside after the whistle has blown.  
 
Learning Behaviours 
 
The academy believes that pupils need specific transferable skills to support them becoming well 
rounded individuals that can adapt to any environment or situations they find themselves in. With 
that in mind the pupils are taught learning behaviours and use these in all their lessons and work on 
developing their learning behaviours in explicit skills lessons.  
 

 Resilient Rosie who always commits herself to learning and self-improvement. She has a 
great ability to organise herself and workout goals and priorities. 

 

 Inquisitive Isaac is a planner. He plans what to do and how to go about it. He likes to make 
informed decisions, but recognises that other people may have other ideas. 

 

 Reflective Ronnie is always keen to improve. He invites and reflects on feedback and knows 
his strengths and limitations as a learner. 

 

 The Collaborative Crew love hanging out together and always play a full part in the life of 
the school. They work together with a strong sense of consideration and fairness towards 
others. 

 

 The Thinking Twins – Motivated Mo and Creative Chrissy are on the same wavelength. They 
always ask ‘why?’ ‘how?’ And ‘what if?’ They think creatively and try out different ways to 
tackle a problem. 

 
Consequences 
 
On a small number of occasions we use a consequence system to manage inappropriate or unsafe 
behaviour. This is based on the language of choice to manage the behaviour to ensure a safe and 
positive learning environment for all. We employ each sanction appropriately to each individual 
situation. 
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Behaviour Pyramid 
 

 
 
 
Children who reach Stage 4 regularly will be discussed at meetings with Senior Leaders and a One Page 
Profile should be formulated. 
 
Parents of children who have reached Stage 5 will be expected to respond to the letter with a phone 
call or a meeting with the Class Teacher and Senior Leaders. 
 
Any child who has reached Stage 5 or regular Stage 4s at the discretion of the Principal, will not take 
part in their house’s special reward activity if their house wins. 
 
The Class Teacher discusses the Golden Rules with each class, which are displayed on the wall of the 
classroom. In this way, every child in the academy knows the standard of behaviour that we expect. If 
there are incidents of anti-social behaviour, the Class Teacher discusses these with the whole class. 
 
The academy does not tolerate bullying of any kind. If we discover that an act of bullying or 
intimidation has taken place, we act immediately to stop any further occurrences of such behaviour. 
While it is very difficult to eradicate bullying, we do everything in our power to ensure that all children 
attend academy free from fear. 
 
All incidences are brought to the attention of the Principal or Vice Principal. Parents, children and staff 
are clear about the academy’s definition of bullying. Further information regarding bullying can be 
found in our Anti-Bullying Policy. 
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All members of staff are aware of the regulations regarding the use of force by teachers, as set out in 
DfEE Circular 10/98, relating to section 550A of the Education Act 1996: The Use of Force to Control 
or Restrain Pupils.  
 
Teachers in our academy do not hit, push or slap children. Staff only intervene physically to restrain a 
child if a child is in danger of hurting him/herself or others. The actions that we take are in line with 
government guidelines on the restraint of children. 
 
Some staff have taken part in Team Teach training. 
  
Behaviour Support Plans 
 
We recognise that some pupils need a tailored behaviour plan as the general behaviour policy may 
not meet their needs fully. Children who have reached Stage 4 regularly will be discussed at meetings 
with Senior Leaders and a Behaviour Support Plan  should be formulated. 
 
Staff will seek advice and support from Senior Leaders and outside agencies where appropriate. The 
parent and the child will be involved in formulating the plan which will set out specifically their positive 
behaviour targets and any consequences. 
 
The role of the Class Teacher 
 
It is the responsibility of the Class Teacher to ensure that the Golden Rules are enforced in their class, 
and that their class behaves in a responsible manner during lesson time. 
 
The Class Teachers in our academy have high expectations of the children in terms of behaviour and 
they strive to ensure that all children work to the best of their ability. 
 
The Class Teacher treats each child fairly and enforces the classroom agreement consistently through 
the use of the staged approach and Consequence Ladder. The teacher treats all children in their class 
with respect and understanding. 
 
It is the Class Teachers’ responsibility to record Stage 4  incidents on CPoms. 
 
If a Stage 4 incident occurs during a lunchtime the Lunchtime Supervisors will record the incident in 
their record book and the Senior Lunchtime Supervisor will record the incident on Cpoms at the end 
of lunchtime for class teachers to check.  
 
The role of the Principal 
 
It is the responsibility of the Principal, under the School Standards and Framework Act 1998, to 
implement the academy behaviour policy consistently throughout the academy, and to report to 
governors, when requested, on the effectiveness of the policy. It is also the responsibility of the 
Principal to ensure the health, safety and welfare of all children in the academy. 
 
The Principal supports the staff by implementing the policy, by setting the standards of behaviour, and 
by supporting staff in the implementation of the policy. 
 
The Principal keeps records of all reported serious incidents. 
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The Principal has the authority to give fixed-term exclusions to individual children for serious acts of 
misbehaviour. For repeated or very serious incidents, the Principal may permanently exclude a child. 
Both these actions are only taken after consultation with academy governors. 
 
 
The role of Parents 
 
The academy works collaboratively with parents, so children receive consistent messages about how 
to behave at home and at the academy. 
 
We explain the Golden Rules in the academy prospectus and home-academy agreement, and we 
expect parents to read these and support them. 
 
We expect parents to support their child’s learning and to co-operate with the academy, as set out in 
the home–academy agreement. We try to build a supportive dialogue between the home and the 
academy using written and verbal communications, and we inform parents immediately if we have 
concerns about their child’s welfare or behaviour. 
 
If the academy has to use reasonable sanctions with its pupils, parents should support the actions of 
the academy. If parents have any concern about the way that their child has been treated, they should 
initially contact the class teacher. If the concern remains, they should contact the Principal. If these 
discussions cannot resolve the problem, a formal grievance or complaint process can be implemented. 
 
 
The role of Governors 
 
The governing body has the responsibility of setting down these general guidelines on standards of 
discipline and behaviour, and of reviewing their effectiveness. The governors support the Principal in 
carrying out these guidelines. 
 
The Principal has the day-to-day authority to implement the academy behaviour and discipline policy, 
but governors may give advice to the Principal about particular disciplinary issues. The Principal must 
take this into account when making decisions about matters of behaviour. 
 
Fixed-term and permanent exclusions 
 
Only the Principal (or the acting Principal) has the power to exclude a pupil from academy. The 
Principal may exclude a pupil for one or more fixed periods, for up to 45 days in any one school year. 
The Principal may also exclude a pupil permanently. It is also possible for the Principal to convert a 
fixed-term exclusion into a permanent exclusion, if the circumstances warrant this. 
 
If the Principal excludes a pupil, he informs the parents immediately, giving reasons for the exclusion. 
At the same time, the Principal makes it clear to the parents that they can, if they wish, appeal against 
the decision to the governing body. The academy informs the parents how to make any such appeal. 
 
The governing body itself cannot exclude a pupil or extend the exclusion period made by the Principal. 
 
The governing body has a discipline committee that is made up of between three and five members. 
This committee considers any exclusion appeals on behalf of the governors. 
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When an appeals panel meets to consider an exclusion, they consider the circumstances in which the 
pupil was excluded, consider any representation by parents, and consider whether the pupil should 
be reinstated. 
 
If the governors’ appeals panel decides that a pupil should be reinstated, the Principal must comply 
with this ruling. 
 
Monitoring 
 
The Principal monitors the effectiveness of this policy on a regular basis. He also reports to the 
governing body on the effectiveness of the policy and, if necessary, makes recommendations for 
further improvements. 
 
The academy keeps a central record of Stage 4 and 5 incidents. The class teacher records incidents on 
a Cpoms. The Principal records those incidents where a child is sent to them due to a Stage 5 incident. 
We also keep a record of any incidents that occur at break or lunchtimes: lunchtime supervisors give 
written details of any incident in their notebooks, which are passed onto the Senior Lunchtime 
Supervisor for recording on a Google form. 
 
The Principal keeps a record of any pupil who is excluded for a fixed-term, or who is permanently 
excluded. 
 
It is the responsibility of the governing body to monitor the rate of exclusions, and to ensure that the 
academy policy is administered fairly and consistently. 
 
Review 
 
The governing body reviews this policy every two years. They governors may, however, review the 
policy earlier than this, if the government introduces new regulations, or if the governing body 
receives recommendations on how the policy might be improved. 

 
 
 
 
 
 
 
 
 
 
 
 
 



9 
 

COVID ADDENDUM- May 2020 
 
Context 
 

Following a nationwide ‘lockdown’ period, following guidance from the Department for Education 

using the, ‘Reopening of Academies and Protective Measures Guidance’ May 2020 and Exceed 

Learning Partnership’s ‘Recovery Plan’ May 2020 the following addendum has been created to go 

alongside the academy Behaviour Policy.  

 

The aim is  to support groups of pupils to return to the academy and to ensure their health and 

safety and that of the staff who support them. 

 

When the academy reopens it will do so using a staggered model based on the ELP Recovery Plan 

and Carr Lodge Academy Organisational Structure. Key health and safety guidelines will be in 

place for all staff and pupils to follow when they are in the academy therefore certain elements of 

the original behaviour policy have needed to be amended during this time. It will be reviewed on 

an ongoing basis as further guidance and advice is released.  

 
The principles below are outlined to directly support the safety and wellbeing of pupils as 
the academy begins its phased opening. 
 

Structures: 

Keep cohorts together where possible and:  

 ensure that children and young people are in the same small groups at all times each day, and 

different groups are not mixed during the day, or on subsequent days  

 ensure that the same teacher(s) and other staff are assigned to each group and, as far as possible, 

these stay the same during the day and on subsequent days  

 ensure that wherever possible children and young people use the same classroom or area of a 

setting throughout the day, with a thorough cleaning of the rooms at the end of the day, you may 

wish to consider seating students at the same desk each day if they attend on consecutive days  

 

Social distancing within education and childcare settings with very young children will be harder to 

maintain. Staff should implement the above measures as far as they are able, whilst ensuring 

children are kept safe and well cared for within their settings. 

 

Curriculum- The Recovery Curriculum  

When the children return to academy there will be a Recovery Curriculum in place. PSHE, 

Mindfulness and Wellbeing will be a key element of supporting pupils on their return to the 

academy. It is as key to their holistic development as any lesson. Human beings are fundamentally 

social creatures, and the brain grows in the context meaningful human to human interaction. For 

many children the loss of structure will be devastating. This is why parents have been encouraged to 

establish clear routines in supporting home learning with their children. When most of the pupils 

return to academy they will need to know what they are doing now and what will come next. Daily 
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routines for safety and learning under social distancing measures will need a lot of training time to 

establish safe practice within the classroom and wider academy setting. 

 

The common thread that runs through the current lived experiences of our children, is loss. From 

loss emanates three significant dynamics that will impact majorly on the mental health of our 

children. Anxiety, trauma and bereavement are powerful forces. For them all to appear at once in an 

untimely and unplanned fashion is significant for the developing child. Our children are vulnerable at 

this time, and their mental-health fragile. And on top of that, they are witnessing a sea of adult 

anxiety, which they unwittingly are absorbing. There will be many children who are young carers, 

and this loss of freedom will be combined with a weight of responsibility that will have made 

academic learning feel inconsequential. 

  

The 5 losses, of routine, structure, friendship, opportunity and freedom, can trigger the emergence 

emotionally of anxiety, trauma and bereavement in any child. The overall impact cannot be 

underestimated: 

 

 Lever 1: Relationships – we can’t expect our children to return joyfully, and many of the 

relationships that were thriving, may need to be invested in and restored. We need to plan 

for this to happen, not assume that it will. Reach out to greet them, use the relationships we 

build to cushion the discomfort of returning.  

 Lever 2: Community – we must recognise that curriculum will have been based in the 

community for a long period of time. We need to listen to what has happened in this time, 

understand the needs of our community and engage them in the transitioning of learning 

back into academy.  

 Lever 3: Transparent Curriculum – all of our children will feel like they have lost time in 

learning and we must show them how we are addressing these gaps, consulting and co-

constructing with our children to heal this sense of loss.  

 Lever 4: Metacognition – in different environments, children will have been learning in 

different ways. It is vital that we make the skills for learning in an academy environment 

explicit to our children to reskill and rebuild their confidence as learners.  

 Lever 5: Space – to be, to rediscover self, and to find their voice on learning in this issue. It is 

only natural that we all work at an incredible pace to make sure this group of learners are 

not disadvantaged against their peers, providing opportunity and exploration alongside the 

intensity of our expectations.  

 

The Recovery Curriculum is built on the 5 Levers, as a systematic, relationships-based approach to 

reigniting the flame of learning in each child. Many children will return to academy disengaged. 

Academy may seem irrelevant after a long period of isolation, living with a background of silent fear, 

always wondering if the day will come when the silence speaks and your life is changed forever. Our 

quest, our mission as educators, should be to journey with that child through a process of re-

engagement, which leads them back to their rightful status as a fully engaged, authentic learner. 
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Additional Learning Behaviours during the return 

period 

 

Social Superheroes follow social distancing being responsible academy        

citizens 

 

   Mindfulness calm yourself, reflect on your learning, emotions and relax. 

 

 
 

Additional Safety Behaviours 
 

Our expectations of adults and children inside the academy are that they:  

 

 Will adhere to the academy’s social distancing and health and safety requirements during 

the Covid 19 period. 

 Ensure they arrive and are collected promptly at their designated timings. 

 Follow 2m social distancing to stay safe 

 Follow instructions for transitioning from their learning space: for breaks/lunchtime, to use 

the toilets or for learning outside.  

 Get on with their learning responsibly and complete the work to the best of their ability. 

 Use their allocated materials sensibly keeping them safe in their personal learning space. 

 Follow the classroom rules and routines for personal hygiene 

 Respect other classes when moving to the hall for lunchtimes and not leave their zoned 

area. 

 Follow 2m social distancing when walking to the hall or going outside for break times. 

 Adhere to the one-way system at all times. 

 

In the playground we expect children will:  

 

 Respect the 2m social distancing and stay in their play area zone at all times. 

 Use only their designated equipment safely.  

 Play sensibly and not put others at risk. 

 Put all equipment away carefully in the correct place.  

 All children to use the toilet before going out to play, following hand washing and sanitising 

rules before and after play outside. 

 Transition back to class and use the handwashing and sanitising facilities. 
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Parents/carers are expected to work in partnership with the academy’s policies and guidelines for 

behaviour in the interests of their own children and of the whole academy community.  

 

Academy Trips and Events:  
During the current returning to school period all visits/visitors will not take place until wider 

restrictions change. 

 

Behaviour Pyramid 
During the current returning pupils will use the Behaviour Pyramid within their own bubble only they 

will not be moved to another classroom. Children who have extreme behaviour will have a risk 

assessment in place. 

 

Violent Conduct 
 

Some behaviour is regarded as totally unacceptable such as physical violence and bringing offensive 

weapons into academy or making objects into weapons with the intent to cause harm to others. The 

health and safety of all children and staff is paramount. During the re-opening period all staff and 

children must adhere to 2m social distancing from peers and each other, they must also remain in 

their learning personal space and classroom zone.  

 

The use of positive handling to support children: 

During current wider re-opening of academy’s phase Horizon 1 no positive handling can take place 

on site as 2m social distancing cannot be adhered to safely. 

 

Any pupil who has required positive handling prior to school closure in March 2020 should have an 

individual behaviour plan and risk assessment put into place with the class teacher, SENDCO and in 

consultation with the child’s parent/carer and SLT. 

 

The use of a safe space can be trialled in a carefully staged plan to train the pupil when they need to 

use this space and how they should use this. This may require staggered start and end times initially 

and an additional member of staff to help the child recognise when they require space, or to enable 

the child to follow adult directed instruction safely when requiring the use of a safe space. The use 

of individual equipment that can be sanitised after use can be used to support the pupil to stop, 

think and calm.  Items that may help are wipeable cushions/floor mats that can be used for safe 

dispersal of anger, an individual pot of modelling dough/fiddle, headphones to limit noise, right 

brain activity e.g. sorting multilink, straws again materials that can be sanitised or sterilised after 

use. 

Staff who are supporting a pupil in this capacity will have PPE equipment to wear within the 

classroom zone learning space to ensure if in emergency circumstances the pupil required guiding to 

a safe space until the parent could attend site they can support the pupil safely. 
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Review: 
This addendum to the policy will be reviewed on an ongoing basis as safety measures are ‘lifted’ / 

amended during the period of reopening.  

 

Date of Policy May 2020                                                          

 

Signed: Principal 

 

Signed: Governor 
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Appendix 1-  BEFORE SCHOOL PROVISION CHECK 

 

 

 

 

 
 

Complete staff fire register on SharePoint by 9:00 
 

Review classroom layout, cross check against classroom map to ensure pupils’ 
provision/tables are set ready. 

 
Welcome activity ready in pupil packs and names on tables for easy access. Have copy of 

classroom map displayed or to hand to refer to as children come in. 
 

Visual timetable on board displayed for pupils. 
 

Daily timetable in room to refer to. 
 

Transitions between activities planned, check all pathways are clear within class to aid safe 
transition to the toilet space, cloakroom for break and hall for lunch. 

 
On entry- ensure as pupils come into the cloakroom area one at a time they go straight to 

wash their hands and sanitise before going to their table. 
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ENTRY INTO SCHOOL AND TRANSITION IN CLASSROOMS -  YEAR 6, KWVG, YEAR 1 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
Gate and playground duty staff out ready before first 

staggered group – see gate staff rota plan. 

 
Children to walk in at their specific time and will be 
directed straight to staff on door entry. Line up on 

spots 2m distanced before start of day, end of breaks 
and end of lunch. 

 
Children enter the cloakroom area 1 at a time.  

Children go straight to wash their hands and sanitise 
before entering the classroom- see organisational 
structures for classroom entry points and toilets.   

 
Children enter class and stand behind their chair 
ready to fill their water bottle up. Water bottles 
(sterilised overnight) to be on desk ready to fill – 

named for each child. Children not to bring in 
flavoured water/drinks from home. Y6 Sink in 

classroom to be used  
 

 
Each child seated in their named place. Children are 

to remain at the desk throughout. 
 

 
Children to use equipment in their learning pack only 
and this to remain on their desk space only. 

 
Register taken by teacher. 

 

Toilet use – if a child asks to use the toilet, teacher to 
ensure that they leave their seat and use the pathway 

marked in class.  This allows for 2m distancing at all times. 
 

Handwashing before break times and before re-entering 
class the cloakroom area needs to be used. 1 child at a time 
to wash their hands and line up outside on the 2m distance 

markers.  
 

In the event of fire procedures children immediately 
dismissed with Row C, then B, then A to leave via the fire 

exit. Follow fire procedures. 
 

Children will be walked to their fire safety point on the KS1 
playground with an adult leading and an adult following at 

the back to ensure children follow the pathway and stay 2m 
distanced.  

 
Each class to have their own playtime equipment which will 

be wiped down after each playtime. 
 

Transition to lunch – 1 child dismissed at a time. Children 
line up in the corridor on the 2m distance markers TA to 

oversee.  
 

Children will be walked to the Hall and enter with an adult 
leading and an adult following at the back to ensure 
children follow the pathway and stay 2m distanced. 

Children to not touch surfaces on route and to sanitise 
hands at the station near the hall door. 

 
Children follow hall routines teacher to support as 

additional adult and collect their lunch.  
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ENTRY INTO SCHOOL AND TRANSITION IN CLASSROOMS  
Reception/Nursery Group 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

 
Gate and playground duty staff out ready before first 

staggered group – see gate staff rota plan. 
 

Rec pupils to be accompanied by 1 parent only with 
no other siblings not due onto site. Staff on gate to 
direct straight to staff on door entry for Rec group. 

Child and parent to stand on 2m distanced feet 
markers at start of day, end of breaks and end of 
lunch. To help children to separate and enter, an 

activity is set up that helps then engage and cross the 
threshold. The equipment to be wiped down and 

sprayed for each child. Parents to be directed by staff 
to follow the exit pathway off site to allow flow and 

social distancing. 
 
Children enter the cloakroom area 1 at a time, 

(evenly spaced with 3 pegs gaps between). Only one 

child in the cloak room at a time. 

Children wash their hands and sanitise before joining 
the classroom.  

 
Children enter class and staff direct them to places. 

Water bottles (sterilised overnight) to be on desk 
ready to fill – named for each child. Children not to 
bring in flavoured water/drinks from home. Atrium 

sink to be used.  
 

Each child seated in their named place or provision 
area. Children are to remain in small provision group 

at all times. 
 

Children to use equipment in their learning pack only 
and provision linked to their choices or small group 

time. 
 

Register taken by teacher. 
 

 

Toilet use – if a child asks to use the toilet, teacher to 
ensure that they leave their area and use the pathway 

marked in class.  This allows for 2m distancing at all times. 
 

Handwashing before break times and before re-entering 
class the cloakroom area needs to be used. 1 child at a time 
to wash their hands and line up outside on the 2m distance 

markers.  
 

In the event of fire procedures children immediately 
dismissed with staff supervising.  Follow fire procedures. 

 
Children will be walked to their lunch with staff. 

 
Transition to lunch – 1 child dismissed a time to go to the 
toilet and hand wash/sanitise. TA to oversee. Teacher to 

lead children on the pathway marked to the hall and TA to 
oversee. Teacher to stagger dismissing to ensure no large 

queues in the hall. 
 

Children will be walked to the Hall with an adult leading 
walking and an adult following at the back to ensure 
children follow the pathway and stay 2m distanced. 

Children to not touch surfaces on route and to sanitise 
hands at the station near the hall door. 

 
Children follow hall routines teacher to support as 

additional adult and collect their lunch. 
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ASSEMBLY/TRAINING 
 
 

 All assemblies will be done in the classroom. 

 The teacher can plan this session into their timetable the best time to ensure this is done each 
day would be after registration, flexibility to suit the plan for the day can be used. 

 

 PSHE sessions will be planned into the daily timetable. 
 

 Mindfulness sessions will also be planned into the daily routine activities will be planned so 
that a clear, consistent approach is used within KS1 and 2. 

 

 For routines, training will need to be built into the daily routine timetable intensively at first 
and then to embed these systems to ensure health and safety on site is adhered to for pupils 
and staff at all times. A simple video made with the KWV children is to be used to help this 
process. Each hour the children will need to tidy their desk and learning space, put their 
equipment in their zip bag and clean their table using wipes within the class. Following this 
the handwashing and sanitising will be needed. Follow the transition plan to ensure a row at a 
time with 1 child in the cloakroom only is adhered to. 

 


